h'd

L / «L/
Bahrain Training Institute M]Iustry of Educatwn

Admission Guide
Bahrain Training Institute

\“ 17810922 / 11810933

"{? www.moedu.gov.bh/bti

' P.0.Box:33090 - Isa Town - Bahrain



A

His Royal Highness
Prince Salman Bin Hamad Al Khalifa

The Crown Prince, and
The Prime Minister of
the Kingdom of Bahrain

His Majesty King
Hamad Bin Isa Al Khalifa

The King of the Kingdom of Bahrain



Contents
BAHRAIN TRAINING INSTITUTE.......cccccitiiiiiiiiiiiiiiiiiiiiiiiiiiiitiieeeieeiecesceneeens 2
BT R R AT N TN GO Y Sl E IV P ——— 2
ADMISSION AND REGISTRATION PROCESS ........cccccittuuiiiimniiimniiiiniiiiinnicieneennns 2
ENTRY REQUIREMENTS .......couiiiiiiiiiiiiiiiiiiiiiiiiiiiineieieiieeeinieaiecaeeenesenesensecanees 3
P RO G R ANMME SO EEE R E e —— 4
DIPLOMA PROGRAMMES (ED/ND/D) ...cccuuuieerirmumenierrreemnneneereemmmencssresnmnensossssnnnes 4
HIGHER NATIONAL PROGRAMMES (HND).......ccooeeiiiiiiimmmmmmmmmemennenecceeeneaeaeananans 5
TR A TN [N G R EE S e ————— 5
FEES (Annual Training Programs) ..........cccccceeeeiieriiiiiiiiiieiieeememmmmmneenenesesessescssens 5
FEES(Credit hours for training programs) ...........c.ccceeeeeeieiininnnniiiiiieecieenenenanenees 6
EEE SR E E U N D) ————— 7
ADMISSION AND REGISTRATION PROCEDURES ...........ccccccuviiiiiiiniinniinniinnennnnns 7
IMPORTANT Information about Entry Tests..........ccceeveuueiiiiiiiiniiininieneeieenneeenceee d
A D DI ON A N Or M At O ——————————— 8

BAHRAIN TRAINING INSTITUTE

In 1981, the Vocational Training Center was established by the Supreme Council for
Vocational Training, as the first vocational training institution.In August 23rd of 1992,
with the approval of the distinguished Council of Ministers at its 1209th session, the
center was developed into what is now known as Bahrain Training Institute, with the
aim of meeting the growing human development needs of the Kingdom of Bahrain.

In 2011, under Royal High Decree No. 24, the Ministry of Education supervised
Bahrain Training Institute, and placed it under its umbrella to become one of the
educational and training institutions, as it continues to operate today.

In line with the Bahrain 2030 Economic Vision, Bahrain Training Institute envisions
itself as an institution leading and striving for excellence in the ield of vocational
education and training, ultimately establishing Bahrain as the premier choice in
the regional and global industry.

The Institute’s mission is to meet the needs for vocational- technical and professional
training in the Kingdom of Bahrain through high-quality programs that are aligned with
the growing demands of the labor market. Bahrain Training Institute fulfills this vocation
through its administrative excellence, supportive management and an environment which
nurtures trainees to succeed in all fields, systems and practices.

BTI TRAINING SYSTEM

The training year is divided into two semesters. The first semester starts every September
of each year until January, while the second semester begins in February and continues
until June. BTI’s curricular offerings range between one to two years, depending on the
nature of the programme. Timings of trainingsessions are offered both in the morning and
evening, from 8:00 AM to 3:00 PM and from 3:00 PM to 8:00 PM. The medium of instruction
is English, except for specialized courses which are designed and delivered in Arabic.



ADMISSION AND REGISTRATION PROCESS

Applications for the first semester of the training year are received according to schedule,
which are based on the issued official trainig calendar. applcants are required to contact
the admission 5sion and Registration office within the period specified.

All applicants are required to fill in the electronic registration application form and, attach
the following documents with their application:

1- Copy of current smart card

2- Copy of current passport

3- Recent passport-size photo

4- Current certificate of good conduct

- For documents issued from governmental or private schools
(document issue date must be within 1 year from date of application)

- For documents issued from the Ministry of Interior (documents
issue date must be within 3 months from date of application)

5- Medical certificate from governmental or private hospitals

6- Copy of the Secondary / High school Diploma and Transcripts of
all subjects undertaken in secondary school (Grade 10, 11, and 12)

7- Transcript of the national / extended diploma or its equivalent
(for applicants of the Higher National Diploma programs)

8- Equivalence letter from the Ministry of Education for applicants who
have graduated from private schools or from foreign educational institutions

9- Official letter of employment/certification of relevant experience from
employer (minimum two-year experience for Higher National Diploma)

ENTRY REQUIREMENTS

Admission to the different programmes offered by BTl is open to all nationalities regardless
of race, colour, religion, marital or parental status, ethnic origin, gender, political beliefs or
socio-economic status. However, applicants must meet the Programme requirements set
by awarding bodies and by the institute. Admission to specific programmes applied for
depends on the availability of slots, and is subject to the following entry requirements:

1- Applicants must be at least secondary school graduates or from Islamic institutes,
or any equivalent approved by Ministry of Education.

2- Applicants’ secondary school specialisation must meet the admission criteria for the
required training programmes (literary, scientific, commercial, industrial, standardization
of tracks), and in engineering majors, the applicant must be a graduate in the scientific
or industrial stream.

3- Applicants for the Engineering track must be graduates of science or technical
secondary schools.

4- Applicants for the Diploma programmes must obtain a minimum A2 level in the
English placement test. Those who achieve a grade lower than the minimum will
undergo a one-semester Orientation Programme.

5- Applicants for the Higher National Diploma programmes must obtain a minimum B2 level
in the English Placement.

6- Applicants for the Higher National Diploma programmes who have completed within the
last 6 months the International English Language Testing System (IELTS) or its equivalent
and attained an overall band score of at least 5.5 (preferably in all skills), may submit their
certificate to the Registration on the day of application, to exempt them from the English
Placement test.

7- Applicants must pass a required interview (if applicable).

8- Applicants must be physically fit in order to be eligible for admission. Applicants with
special needs may be admitted provided that their physical well-being will not hinder the
successful completion of programme requirements.

When the results of the of the placement test and/ or interview are released, candidates
shall be informed of the outcome by the Trainee Affairs Directorate. Admission to desired
programmes is dependent on the availability of slots. For candidates who are admitted

to BTI but are not allowed to register in their desired specialisations, they may apply for
reconsideration with the Trainee Affairs Directorate within three days of announcement
of the results.



PROGRAMMES OFFERED

A. DIPLOMA PROGRAMMES (ED/ND/D)

The Diploma programme is considered a benchmark in technical education. These are
one or two year- programmes which incorporate substantial practical areas, including
local- industry or on-the-job training to provide trainees with the knowledge and skills
necessary for employment. The Diploma emphasizes an integrated and trainee-centered
approach learning, through a wide range of units within each given discipline, all of
which are cosidered essential for the practitioner. Unit contents are selected according
to the requirements of awarding bodies, and are aligned with the needs of the
industrial sector; therefore, giving Diploma graduates a better opportunityfor
employment. Awarding bodies assure that quality is provided through continuous
review, evaluation and monitoring of both programme content and assessment.

The Diploma programmes offered in BTI are as follows:

1- Extended Diploma in Electrical and Electronics Engineering

2- Extended Diploma in Vehicle Technology

3- Extended Diploma in Mechanical Engineering

4- Extended Diploma in Construction and Building Environment (Civil Engineering)

5- Extended Diploma in Engineering (Mechatronics)

6- Extended Diploma in Information Technology (Software Development)

7- Extended Diploma in Information Technology (Networking and Systems Support)

PROGRAMMES OFFERED

8- Extended Diploma in Art and Design (Graphic Design)

9- Extended Diploma in Art and Design (3D Design)

10- Extended Diploma in Operations and Maintenance Engineering
(Instrumentation and Control)

11- National Diploma in Business (Human Resource)

12- National Diploma in Business (Accounting)

13- National Diploma in Business (Office Management)

14- National Diploma in Islamic Banking and Finance

15- National Diploma in Chemical Process and Maintenance

16- Diploma in Travel and Tourism Operations (DTTO)

B. HIGHER NATIONAL PROGRAMMES (HND)

The Higher National Diploma programme isa two year programme
offered across a wide range of specialisations as follows:

1- Higher National Diploma in Electrical and Electronics Engineering
2- Higher National Diploma in Mechanical Engineering

3- Higher National Diploma in Construction and Building Environment
(Civil Engineering)

4- Higher National Diploma in Computing

5- Higher National Diploma in Business (Human Resources)

6- Higher National Diploma in Business (Accounting)

7- Higher National Diploma in Business (Business Management)

8- Higher National Diploma in Chemical Engineering

9- Advanced Diploma in Travel and Tourism Management




TRAINING FEES:

The following are the corresponding training fees

(Annual Training Programs):

Programme

Individual Fee/Year
(For Bahraini job
seekers/private
trainees) (BD)

Sponsored Fee/Year
(For non-Bahrainis
and
beneficiaries of
private / Government
organizations) (BD

The following table includes fees
(Credit hours for training programs):

Higher National Diploma
| Higher National Certif-

Programme

Individual Fee
(For Bahraini job
seekers/private
trainees) (BD

Sponsored Fee (for
non-Bahrainis and
beneficiaries of
private /Government
organizations)

Nove 375 3120
Higher National Ad-
vanced Diploma / Ad-
vance Diploma
Extended Diploma / Ori-
entation Diploma / First
Diploma / National Diplo- 150 2490
ma / National Certificate
DTTO 365 2540
ADTTM 365 2330
Health & professional 150 2490
Safety Diploma
Certificate in Vocational 60 1140
Training
Orientation Program 80 1240
(Non-Engineering)
Orientation Program 84 1302

(Engineering)

- Note: Fees are excluded of books across all programs.
- Note: Fees paid by the trainees are considered an annual
fee regardless of the number units in the semester

(BD)
Higher National
Diploma / Higher
National Certificate /
Higher National 6.5 52
Advanced Diploma /
Advance Diploma
Extended Diploma
| National Diploma /
National Certificate / 4 62
Orientation Program
DTTO 6 40
ADTTM 6.5 44
Health & profession-
al Safety Diploma 4 62.5
Certificate in Voca- 1.5 28.5

tional Training

- Please Note: Fees are excluded of books across all programs.
- Please Note: Fees paid by the trainees (Expected to Graduate
or Repeated NOT more than 3 units) are considered by credit hours.




FEES REFUND

Trainees who decide to withdraw from their programmes after admission and registration
are entitled to fees refund as indicated below:

- 100 % refund of fees if withdrawal is filed before the start of training
- 50% refund of fees if withdrawal is filed within the first or second week of training

- No refund of fees is granted if withdrawal is filed from the third week onwards after
the beginning of training

ADMISSION AND REGISTRATION PROCEDURES:
Admission and registration process is done at the Bahrain Training Institute website
through the steps below:
1- Fill out the electronic Admission Application Form.
2- Submit Admission Application Form with the required documents.
3- Obtain a date for Placement Test (English and Mathematics) and/or interview.
4- Attend placement Test (English and Mathematics).
5- Attend an interview (If Applicable).

6- Wait for announcement of admission results.

IMPORTANT INFORMATION ABOUT ENTRY TESTS:

* Placement Tests in Math and English :

- Duration: 2 hours

- Arrive early. If late, you will NOT be allowed to sit the test.

- Bags and mobile phones are NOT allowed in the exam room (*for on-site test).
- Test date can NOT be changed.

- Instructions from the invigilators are strictly implemented and must be folowed
to avoid being asked to leave the test.

- The test shall be rescheduled IF any technical issues or an emergency occurs
during the test.

*Note: Placement tests are conducted online until further notice
ADDITIONAL INFORMATION:

- An interview may be required for applicants.

- Submitted documents shall not be returned after application.

- Changes on contact details (phone or email) must be immediately communicated
with the Admission and Registration Office.

- Applicants shall be notified about the status of their application via the Admission
website.
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